
SUBCONTRACTOR SAFETY REQUIREMENTS 
Pre-Mobilization/Pre-Construction Meeting Safety Checklist 

  Rev 6/08 

Project Name:   Date of Meeting:   
 
Name of Subcontractor:   
 
Meeting Location:   
 
Scope of Work:   
 

 
ATTENDANCE 

 
 NAME COMPANY 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 
** All of the following items must be reviewed and accepted by Bayley’s Project 
Management Team before the subcontractor is allowed to start work.  At a 
minimum, the subcontractor’s representatives at this meeting must include their 
Project Manager, designated on-site Safety Coordinator and 
Supervisor/Foreman. 
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ITEMS OF DISCUSSION 
 
 YES/ 

NO 
1. Has Subcontractor submitted a Site-Specific Safety Manual/Plan? Does it include:  

a. Job Hazard Analysis(s) for each/every phase of work for this project? 
 Name of person who will be meeting to review JHA’s w/  Bayley?  

b. A Site-Specific Fall Protection Plan?  
c. Procedures for their employees to report all injuries, unsafe conditions and property damage?  
d. A Drug Free Workplace Policy, which states it, is against policy for their employees to use 

illegal substances and/or alcohol. The use of alcohol, illegal drugs, and/or other unauthorized 
substances on Bayley Construction project property is strictly prohibited. 

 

e. Housekeeping procedures and policies?  
f. The name of their on-site designated Safety Coordinator?  
g. The name of their on-site Competent Person?  
h. The name of the person who will conduct weekly safety audits?  
i. The name of their on-site First-aid/CPR trained personnel?  
j. Emergency Response Plans/Procedures for medical, natural, fires/explosions situations?  
k. Training cards for fork/aerial lifts, scaffold users, and others required by OSHA?  
l. A written Hazard Communication Program?  
m. Are the Material Safety Data Sheets (MSDS’s) project specific?  

 
Comments / Action: 
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 YES/ 
NO 

2. Will Subcontractor conduct their own weekly tool box safety meetings? 
 

 If NO, then all personnel must attend and sign in at Bayley Construction’s weekly safety 
meetings.  These meetings are held on:  

 
       
 Day Location Time 
 

 If YES, then Subcontractor’s On-site Safety Coordinator must attend and sign-in at Bayley’s 
weekly meetings.  ALL information at Bayley’s meeting must be communicated to 
Subcontractor’s employees.  Subcontractors’ meeting will be held: 

 
       
 Day Location Time 
 

Subcontractor’s meeting minutes must be submitted to Bayley within three days. 
 

 

Comments: 
  
  
  
 

3. Has subcontractor been issued Bayley’s Project Orientation and Procedures Manual?  Project 
hardhat stickers? 

 

Comments: 
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 YES/ 
NO 

4. All Sub-tier contractors must comply with all applicable provisions of OSHA and Bayley Safety 
Policies. 

 
How will Subcontractor communicate safety program requirements to their subcontractor(s) and 
submit their site-specific safety plan(s) to Bayley? 

Comments: 
  
  
  
  
 

5. How will subcontractor effectively enforce all project safety regulations/policies? 
Comments: 
  
  
  
 

6. Medical Information: 
• First aid is available at:   
• Non-Serious medical care is available at:   
• Emergency Treatment is located at:   

Comments: 
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7. All Project personnel will abide by OSHA standards for work attire and boots.  In addition: 
a. BAYLEY REQUIRES 100% HARD HAT AND 100% EYE PROTECTION AT ALL TIMES! 
b. Tennis Shoes and Radios are not allowed at any time. 
c. Hard hats and seat belts must be worn while operating all mechanized equipment. 
d. How will Subcontractor communicate these policies to their employees? 

 
Comments / Action: 
  
  
  
  
  
  
  
 

8.  List follow-up items from this meeting that will be required prior to mobilization. 

 
Comments / Action: 
  
  
  
  
  
  
  
 
 
cc: Subcontractor Attendees 

Construction Manager 
Project Manager 
Jobfile 


